

[image: ][image: ]SOMERSET REGIONAL VOLUNTEER FIRE DEPARTMENT
PO Box 121, Somerset, PA 15501
(814) 445-4343
sfd@somersetfire.com
                  STATION 601 & STATION 603

***Community Room Rental Agreement & Rules***
This agreement for rental of the Somerset Borough Public Safety Building Community Room is between:
Renter: ____ ____________________________and the Somerset Regional Fire Department.
Dates and hours of Rental:  ________________________________________
Description of the purpose of rental: _____________________________________________________________                                                                                                                Will you need kitchen? _________________
Will you be having alcohol? _______________
Rental Cost: $500.00  Deposit: $150.00 (returned after clean up)        

1. This Rental Agreement allows the Renter to use the following areas ONLY: Community Room, downstairs lobby, stairway, and the men's and women's restrooms. Use of the kitchen is NOT INCLUDED unless otherwise provided herein.
2. Parking: On-site parking is provided. There is parking in the rear of the building and on both sides of the building. There is also a lot across the street at the borough office, and an additional empty lot across from the playground that may be used. You may park in the semi-circle to unload items. No parking in front of the garage doors at any time.
3. Room Capacity: Building codes limit the capacity of the room to 250 people. At no time should this limit be exceeded.

4. Rental Times: The Community Room must be vacated by Midnight. All appliances or other equipment used for catering and entertainment purposes must be removed when the premises are vacated. 
5. SETUP:  Thank you for your rental of our facilities! Security cameras are located throughout the building and monitored. We ask that the following rules be followed: 
-Children must be supervised and not permitted to run throughout the Community Room or throughout the building!
-Smoking and vaping within the building is prohibited during your event. Please ask your guests to go outside of the building if they wish to smoke. There are cigarette receptacles outside the doors.
-When loading or unloading the elevator with items, you will find a red switch inside the elevator. Flipping the switch down keeps the door from closing and holds the elevator in place.
-The stairway at the back of the room is NOT TO BE USED in any circumstances for exit purposes unless evacuation of the building is required. You can open the door to access cleaning supplies after your event. 
-The tables and chairs are plastic and lightweight. PICK THEM UP to move them. It is not necessary to push them across the floor. There are two heavy wooden tables and a heavy black metal table in the room that require TWO persons to move.
-If equipment or supplies are brought in on carts, please make sure the wheels are working properly. PLEASE DO NOT DRAG ITEMS (ice coolers & tubs, equipment, boxes of supplies, tables, chairs etc.) ACROSS THE FLOOR.
-The Bingo machine should not be disconnected and moved.
-Plastic table coverings should be placed on the tables.

6. Clean Up:  The Community Room is to be cleaned and put back the way it was before the event. All cleaning supplies are located in the rear of the community room at the top of the stairs. The Renter must meet the following criteria for the return of their deposit:
• Floors, including hallway, restrooms, stairway, and kitchen (if used) must be swept to remove food crumbs. Spills must be cleaned up, and the floor must be left in a "non-sticky" condition. If needed, mop the floors. 
• ALL GARBAGE MUST BE REMOVED FROM THE PREMISES and placed in the white bin along the side of the building where the police cars are parked. 
• No property damage.
• If no event is scheduled for the next day, clean up MUST be completed by Noon. 
• All tables must be returned to their original positions. 

7. Decorations: The renter is permitted to provide decorations; however, any materials used to attach decorations must be completely removed from walls, ceilings, or anywhere else used. Nails, screws, thumbtacks, permanent adhesives, etc., are prohibited. Glitter, sparkles, etc., and similar decorations are prohibited. 

8. Security Deposit returned 30 days following your event. The deposit is refundable only after the clean-up provisions listed in Paragraph 5 are satisfactorily completed. However, renters remain liable for the cost of any
cleaning or property damage in excess of the Security Deposit. 

9. CANCELLATION OF RENTAL must be 90 days BEFORE the scheduled event to receive your full deposit refund. Cancellations within the 90 day window will not receive a refund of the deposit. 

10. Liability: The renter agrees to accept full liability relative to the consumption of alcohol by any guests during the event for which the Community Room is being utilized. The renter will hold the Somerset Regional Fire Department and the Borough of Somerset harmless of any and all claims, demands, actions, causes of actions, penalties, judgments, court costs, attorney fees and liabilities of every kind and description for injury or death of persons and damage to and loss of property caused by or that arise from the renter’s use or occupancy of the premises of the Community Room or    Somerset Borough Public Safety Building.
11. Alcohol: The Somerset Regional Volunteer Fire Department allows alcoholic beverages at special events being held at the Fire Hall and Community Room. The following rules will apply to anyone using the fire department facilities:
· If having alcohol, you must provide a certificate of insurance
· No individual under the age of 21 is permitted to consume alcoholic beverages on the premises. Proof of age may be required. Any individual under the age of 21 seen consuming alcoholic beverages will be removed from the premises, with the proper authorities notified.
· It is the policy of the fire department to discontinue an event if they believe individuals are becoming intoxicated or unruly. Law enforcement may be contacted if necessary.
· Any individual who chooses to consume alcohol is strongly encouraged to refrain from driving and to designate a driver who has not been drinking as his or her only source of transportation.
At the end of your event…… 
· -DO NOT throw liquids (including bags of ice) in the garbage!! Unused containers of liquid should be emptied before being tossed into garbage bags. 
· -Put tables back in the same position that they were found.
· -Kegs, beverage coolers, and other heavy items being removed should NOT be dragged across the floor to the elevator. Doing so scratches the floor tile!
· -Remove any wall or ceiling hangings that were placed for the event.
· - When vacating the premises, please be sure to take any of your items that you do not wish to be discarded. 
·  Questions or problems: Contact Kristin 445-4343 (hall)


RENTER SIGNATURE:     ___________                                    DATE: ______________________                  
PRINTED NAME: _____________________________________                                           
Address: ________________________________________________________________	                                                                
Phone # of contact person:  _______________________________                            

S.R.V.F.D.  OFFICIAL :   ________                                  DATE:			    	
    PRINTED NAME:                                             


Payments can be made by cash, check, or online by scanning the QR code: 
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KITCHEN RENTAL AGREEMENT
KITCHEN USE POLICY, RULES, AND REGULATIONS: The purpose of this policy is to set forth the conditions set up by theSomerset Regional V.F.D. regarding the use of the kitchen in conjunction with the rental of the Community Room. 
1. Use of the kitchen INCLUDES the following:
Gas Oven and Range       Serving Utensils                  Counter space
Portable Hot Bar                Refrigerator/Freezer space
Sinks                                        Microwave
2. Use of the kitchen DOES NOT INCLUDE the following:
Chinaware or Silverware, Automatic Dishwasher, Condiments, consumables, etc.
3. The Renter is responsible for cleaning the kitchen, including wiping off any spattered food or cooking grease, sweeping and wet mopping the floor, wiping the countertops, and removing the trash from the garbage containers to the trash bin outside. Trash bags are provided.
4. The Renter agrees to Indemnify and Hold Harmless the Somerset Regional V.F.D. from any injuries to the renters' guests or Invitees or to any of the renters guests or invitees property, or from damages to the kitchen that may occur in conjunction with use of the kitchen.
5. The cost for the kitchen usage is $50.00 plus $20 per hour for a kitchen sitter. Any portion of an additional hour will be counted as a full hour. A member of the Auxiliary or the Fire Department must be present during kitchen use. Arrangements must be made and approved prior to the date of the event. 
By their approval below, the Renter(s) acknowledge that they have read the above and agree to use the kitchen at the Somerset Regional V.F.D.in accordance with the rules and regulations outlined in this agreement.

RENTER SIGNATURE:     ___________                                    DATE: ______________________                  
PRINTED NAME: _____________________________________                                           
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